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Reports to:  HCEF Executive Director 

 

Summary:  

The Mission of HCEF is to advance the education of children and youth experiencing homelessness 

in Southwestern PA guiding them to be productive, empowered citizens by: 

 Providing educational programs and services 

 Serving as a trusted advocate 

 Sharing expertise 

 Facilitating collaborative relationships that maximize the collective impact among 

community partners. 

The consultant will conduct the following roles: 

1. Design and implement data collection and recording processes 

2. Assess program impact (e.g., short and long term outcomes) 

3. Provide an overview of the number and type of students/families impacted 

4. Develop processes that reflect best practices 

5. Ensure that meaningful reports can be delivered at regular intervals for program 

assessment and to educate diverse stakeholders 

 

MAJOR RESPONSIBILITIES: 

The consultant will collaborate with HCEF’s administrative and program team to: 

1. Assess the internal capacity to collect and compile data for all HCEF programs.   

2. Review evaluation forms and measurements based on pre-established program goals. 

3. Reach consensus on necessary recurring reports, with specificity as to deadlines, the 

specific staff responsible and report content. 

4. Develop an understanding of what data are available; data gaps, and essential data.   

5. Recommend needed adjustments and improvements; suggest resources needed to institute 

suggestions. 

6. Facilitate data collection and analysis. 

7. Establish a data process calendar (e.g., benchmarks regarding the data flow entry, 

process, analysis, forms, and reports). 

8. Ensure that each program manager, instructor, and volunteer understands their role in 

collecting and submitting data as part of the day to day service delivery, ensure that 

timelines are met. 

9. Assist with data gathering (e.g., interview protocol and questionnaire development). 

10. Train staff on qualitative data collection processes (e.g., how/when/how often to conduct 

interviews with select program participants) 

11. Design a system that produces meaningful, concise program reports which can be 

delivered to program managers, board, donors, and the general public at regular 

intervals. 

 

HCEF PROGRAM OUTCOMES AND EVALUATION CONSULTANT 
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QUALIFICATIONS 

 

HCEF’s ideal candidate is someone who: 

 Has technical expertise 

 Can conduct program data analysis 

 Is excellent at project management 

 Believes in the mission of HCEF; sensitivity to issues of students experiencing homelessness 

 Master’s degree and experience working on evaluation projects of a similar scope and 

nature 

 Has excellent verbal and written communication skills; diplomacy and ability to problem-

solve 

 Technical expertise in databases such as Salesforce 

 

Consultant with serve as an independent contractor. Estimated hours average 20-25 per week. 

This is a one year engagement. 

 

TO APPLY: 

Interested candidates should submit a resume and cover letter indicating hourly rate to 

info@homelessfund.org 

 

No phone or mail inquiries please. 

 

The Homeless Children’s Education Fund is an Equal Opportunity Employer and values diversity.   
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